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GOVERNMENT OF ARUNACHAT, PRADUSH
FINANCE DEPARTMEN T BUDGET BRANCH
LLANAGAR

Pated s, the 5th March, 2008

OFFICE MEMORANDUM

: Procadure Tor utilzation of Imprest Monay,

In order lo maintain proper financial norms  and  discipline, following

procedural guidelines on utilization of lmprest Money are framed for strict
compliance.

Permanent Advance or imprest Monay is a stainding provision of money, for
meeting mmediale nead of cash in conneclion with incurring expenditure in
public inlerest, where such expenditute can nol be delerred till drawsal of money

from Govi. account in normal course by prasanting bills at a Treasury,

ANl sxpenditure incurred from penmanent Advance or Imprest money are subject

to recoupment on pressnlalion of bills thus keeping (he Imprast @mount infact,

Sanclioned should be made o and hrough a Govt, Servant. 1t should not ba in

favour of any person who is not In the Govt. Service as per provisions of Rule -
291, of GFR 2005, '

Advance Trom parmanent advance or Imprest money should be sanctioned by
he head of olfive, in consullation wilh the interal finance wing, who shall be
regponsible for submission of detailed accounls of expendilure along wilh
vouchers, markad “PAID QUT OF PERMANENT ADVANCE" and duly signed by
the concerned offiver.

The Govt Servant drawing advance from Permanent Advance must subimnit
delailed accounts along with unspent amounl, i any, immedialely aller
complelion of the purpose for whith advance was allowed or wilhin three months

whichever is earlier,

Tha paid up \mucher? against the Pennanent Advance or imprest Money should
he processed for recpupmenl {0 the extent of advance excess expendilure, if

any, for reimbursement to the concermed Govl. servant as per normal procecure.

A reyisier for advaqces from Parmanent Advance or Imprest Money should be

maintained with Ioit(jwlng columng as per Form CAM-G1 may be followed.
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When a iransfer of charge takes place and i any case, atjthe end of each

month, a red lnki'.lne ahall be riled actoss lhe page of| ha register and
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~ Memo NO.BT-118/03

Permanent Advance Account for the monlh be closed showing folal amount of
Permanent Advance  lollowlng order,

i, Outstanding Advances Rs.
H. Amount in Vouchers Rs.
il Amountin Cash Rs,
Iv. Total Permanent Advance Ry

9. An exlract of the monthly account of the Permanent Advanca account, duly cerlified
for correclness by the head of Office or the Drawing and Disbursing Offlcer, on his
hehall, should be furmished by every office holding Permanent Advance, so as [0

reach the Directorate of Accounts & Treasuries, Naharlagun lalest by 10" of (he
following month.

. The Direclor of Accounts & Treaswies, Guvl. of A7, Naharlagun shall monitor and

eltsure proper maintertance of accounts of the Penmanent Advance hrough monthly
repotl and refurns and by itialing perodic local inspeciion.

. The imprest monay holder Is responsible for the sale custody of imprest money and

he/she must al all tmes be ready to produce the tolal amount it vouchers or in cash,

? The Imprest money should in varlably be deposited on or before 3™ March
avery year back into state ex-chequer under Head of Account 0070 —Other
Adminlstrative Services. The same deposited amount will be again provided by (he
budgel branch of FD in the monlh of April and reflected in RE of the next (inancial

yaar. A copy of Treasury Chaltan should be hmmediately sent to the budgel branch of
FD for again providing fund.

This Isgues with the approval of Hon'ble Minisler (Finance}

Sd/- ¥ Tsering
Development Commissioner (Finance)
CGovi ol Arunachal Pradesh
Hanagat.

Dated Na, the 777__{’!‘__}\/[{11"()8
" Copy Lo
1. The rincipal seeretary to HCM, Arunachal Pradesh, Hanogar,
2. The Principal, RC, New Delhi for information please.
1. The Commissionct and Sceretary, (DAY Govt, of Anmachal Pradesh, Managar.
’ 4, The secretary to Governor, Govt. of Arunachal Pradesh, Nanagar,
5 Al DOS/ADCs, Govt., of Arunachal Madesh, Ttanagar.
6. TS 1o FIM (Fin), Arunachpl Pradesly, Hanagar.
7. PS 1o Dev. Commr. (Fin)} Guvt. of Arupachal Pradesh, Unnagar,

#. Qlfice Copy. ,
-
( Amil Singla’T: :
Joint Seeretary (Finahee) |
Goavt of Arviachal l"rédchh |
[tanapar. ‘
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